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DEPARTMENT / SECTION ………………………….



POLITECNICO DI MILANO
DEPARTMENT OF ………………………
********
CONSOLIDATED DOCUMENT ON INTERFERENCE RISK ASSESSMENT AND PREVENTION MEASURES (DUVRI)
 (Art. 26, paragraphs c. 1 b), c. 2 and c. 3 of Italian Legislative Decree 81/08)
APPENDIX TO CONTRACT Ref. no. XXXX of XX/XX20XX (or ORDER VOUCHER n. XXXX of XX/XX/20XX)
SUBJECT OF THE CONTRACT (OR ORDER VOUCHER OR ORDER LETTER): Work comprising ………. (or Supply and Installation of ………. or Service comprising ………. or Provision of Services) to be carried out at the XX Building, Room XX of the …………… Campus of the Politecnico di Milano – premises of the ……………………… Department, street address: ……………………………..
TERM OF THE CONTRACT:
********
	CLIENT

	Company Name
	Politecnico di Milano

	Registered Office
	Piazza Leonardo Da Vinci 32, 20133, Milan, Italy

	Premises to which the Contract relates
	………………… Campus - ……………. Department, street address: ………… – BX Building, Room BXXX

	Contact Telephone Number
	022399………………

	Tax Code and VAT Number
	Tax Code: 80057930150
VAT No.: 04376620151

	COMPANY REPRESENTATIVES FOR THE PURPOSES OF THE CONTRACT

	Client Project Manager
	Graziano Dragoni

	Department Manager
	

	Head of Laboratory Teaching and Research (RADRL)
	

	COMPANY HEALTH AND SAFETY OFFICERS

	POSITION
	NAME

	Project Manager
	Graziano Dragoni

	Department Manager / Executive
	

	Health and Safety Officer (RSPP)
	Claudio Corioni

	Company Doctor
	Corrado La Cavera

	Workers’ Health and Safety Representative (RLS) 
	Gregorio Chiarenza, Virgilio Testa, Ivana Clemenza, Giorgio Iovino

	Fire Officer
	

	First Aid Officer
	


****

	CONTRACTOR

	Company Name
	

	Registered Office
	

	Contact Telephone Number
	

	Tax Code and VAT No.
	

	INAIL (Italian Workers’ Compensation Authority) Registration Number
	

	INPS (Italian Social Security Institute) Registration Number
	

	Insurance Status
	

	National Collective Bargaining Agreement (CCNL) applied to workers 
	

	Project Manager
	

	Legal Representative
	

	Health and Safety Officer (RSPP)
	

	Company Doctor
	

	Workers’ Health and Safety Representative (RLS) 
	

	Fire Officer
	

	First Aid Officer
	

	SUB-CONTRACTOR

	Company Name
	

	Registered Office
	

	Contact Telephone Number
	

	Tax Code and VAT No.
	

	INAIL (Italian Workers’ Compensation Authority) Registration Number
	

	INPS (Italian Social Security Institute) Registration Number
	

	Insurance Status
	

	National Collective Bargaining Agreement (CCNL) applied to workers
	

	Project Manager
	

	Legal Representative
	

	Health and Safety Officer (RSPP)
	

	Company Doctor
	

	Workers’ Health and Safety Representative (RLS) 
	

	Fire Officer
	

	First Aid Officer
	


This Document is attached to the Contract in question pursuant to Art. 26, paragraph c. 3, of Italian Legislative Decree 81/08 and subsequent amendments and integrations and constitutes an integral part thereof. Any violation or conduct in non-compliance with the content of this Document shall constitute breach of contract.
Fulfilment of the contract shall take place in full compliance with current rules and regulations governing safety, hygiene and accident prevention in the workplace. 
The Contractor (Supplier or Service Provider) shall assume full responsibility with regard to observance of health and safety regulations. 
********
INFORMATION ON WORKING AREAS
The Politecnico di Milano shall provide the Contractor (Supplier/Installer or Service Provider) with a list of the specific risks present in the environment in which the Contractor’s (Supplier/Installer’s or Service Provider’s) workers shall be operating together with the prevention and emergency measures adopted. The said list of risks is indicated in the section on “Risk Mapping”, which constitutes an integral part of this Document.
Working areas in which the contractual work (supply or service provision) shall take place:
	Politecnico di Milano - …………… Campus   BX Building, Room no. XXX, street address: ……………………

	Politecnico di Milano - …………… Campus   BX Building, Room no. XXX, street address: ……………………

	Politecnico di Milano - …………… Campus   BX Building, Room no. XXX, street address: ……………………


For floor plans of the working areas, please refer to APPENDIX 3 (Working Area Floor Plan).
Normal working hours during which Politecnico di Milano personnel and/or students are likely to be present are: 7am to 9pm.
The information on the risks associated with the working areas does not include the risks inherent in the Contractor's (Supplier's or Service Provider's) business and is intended to eliminate and hazards due to interference between the work conducted by the Contractor’s (Supplier’s or Service Provider’s) workers and the normal activities of University users and/or other companies present in areas governed by this DUVRI Document.
********
ELIMINATION OF INTERFERENCES
Below is a concise list of the University activities conducted in the working areas in which the contractual work (supply or service provision) shall take place.
A detailed list of the said activities and the measures necessary for elimination of interferences can be found in the Interference Map.
List of Interfering Activities:
	ACTIVITY NUMBER
 (Politecnico di Milano, Company A)
	LIST OF INTERFERING ACTIVITIES PRESENT
	BUILDING

	1A
	
	

	2A
	
	

	3A
	
	

	…
	
	

	ACTIVITY NUMBER
 (Contractor, Company B)
	LIST OF ACTIVITIES INTRODUCED
	BUILDING

	1B
	
	

	2B
	
	

	3B
	
	

	…
	
	


Safety measures and procedures in the event of interfering activities:
· No activity may be conducted in such a way as to create risks to University users. 

· In the event of interfering activities, the work (supply or service provision) shall be conducted during periods when University activities are suspended. 

· In the event of work (supply or service provision) conducted in proximity to University activities, the working areas shall be duly fenced off and signed.
· In the event that, during the work, the Contractor (Supplier or Service Provider) or one of its employees should identify possible interference with University activities not indicated in this Document or in the attached documents, the Contractor shall immediately suspend work (operations or service provision) and inform the Manager of the ………….. Department / Section, who shall then coordinate activities.
********
MACRO-MAPPING OF SPECIFIC RISKS
 (Assessed and Managed in the University Risk Assessment Document - DVR) 
BX BUILDING, Room, XXX – …………………………………..…. DEPARTMENT / SECTION - Street Address: ……………………………
	HAZARDS
	PRESENT
	CONDUCT TO BE ADOPTED

	MOVING PARTS
	YES - NO
	- OBSERVE THE HAZARD SIGNAGE IN PLACE
- KEEP AT A SAFE DISTANCE
- DO NOT REMOVE GUARDS UNLESS SPECIFICALLY QUALIFIED
- DO NOT USE START-UP DEVICES UNLESS SPECIFICALLY QUALIFIED

	HIGH NOISE LEVELS
	YES - NO
	- WEAR PERSONAL EAR DEFENDERS IN ALL AREAS NOTIFIED AS HAVING NOISE LEVELS OF OVER 90bB(A) IF ADDITIONAL TESTS RESULING IN HIGH NOISE LEVELS ARE IN PROGRESS DURING WORK

	ELECTRICAL INSTALLATIONS: cables, switchboards, etc.
	YES - NO
	- OBSERVE THE HAZARD SIGNAGE IN PLACE
- DO NOT ACCESS SWITCHBOARDS UNLESS SPECIFICALLY QUALIFIED
- DO NOT USE CONTROL PANEL SWITCHES 

- WITHOUT SPECIFIC AUTHORISATION FROM THE DEPARTMENT HEAD
- AVOID ANY IMPACT OR CONTACT WITH CABLES AND CONNECTIONS NOT MECHANICALLY PROTECTED

	ELECTROSTATIC CHARGES
	YES - NO
	- WEAR SAFETY SHOES WITH APPROPRIATE SOLES
- WEAR SAFETY GLOVES SUITABLE FOR STATIC ELECTRICITY 


	MOVEMENT OF LOADS (OVERHEAD CRANES, FORKLIFTS)
	YES - NO
	- DO NOT WALK OR STAND UNDER SUSPENDED LOADS
- DO NOT WALK THROUGH AREAS USED SOLELY FOR MOVEMENT OF LOADS
- CLOSELY FOLLOW INSTRUCTIONS FROM PERSONNEL RESPONSIBLE FOR LOAD MOVEMENT 
- DO NOT USE LIFTING OR TRANSPORT EQUIPMENT BELONGING TO OTHERS WITHOUT PRIOR AUTHORISATION AND UNLESS QUALIFIED

	TRANSIT AREAS
	YES - NO
	- AVOID TRANSIT IN THESE AREAS
- TAKE SPECIAL CARE DURING TRANSIT THROUGH AREAS THAT ARE WET OR WHERE SUBSTANCE SPILLAGE HAS OCCURRED
- WATCH OUT FOR POSSIBLE OBSTACLES THAT COULD CONSTITUTE A TRIPPING HAZARD

	HOT PARTS
	YES - NO
	- DO NOT TOUCH
- USE APPROPRIATE PPE (GLOVES)

	PRESSURISED HYDRAULIC SYSTEM
	YES - NO
	- DO NOT TOUCH

	HAZARDOUS PREPARATIONS AND SUBSTANCES
	YES - NO
	- USE APPROPRIATE PPE (GLOVES, GLASSES AND JACKETS) WHEN HANDLING
- DO NOT TOUCH UNESS QUALIFIED

	FLAMMABLE SUBSTANCES
	YES - NO
	- DO NOT USE EQUIPMENT THAT COULD CAUSE FIRE OUTBREAK
- REDUCE THE FIRE LOAD

	EXPLOSIVE SUBSTANCES
	YES - NO
	- USE ATEX-CERTIFICED EQUIPMENT

	WORK MACHINERY AND EQUIPMENT
	YES - NO
	- USE APPROPRIATE PPE
- DO NOT TOUCH

	VIBRATIONS
	YES - NO
	- USE PPE
- SET AND ADHERE TO WORKING TIMES AND FREQUENCIES

	THERMAL STRESSES
	YES - NO
	- USE APPROPRIATE CLOTHING

	IONISING RADIATION
	YES - NO
	- DO NOT ENTER THE AREA 

	NON-IONISING OPTICAL RADIATION
	YES - NO
	- USE APPROPRIATE PPE (GLASSES)

	ELECTRIC AND MAGNETIC FIELDS
	YES - NO
	- SET AND ADHERE TO WORKING TIMES AND FREQUENCIES


****

INTERFERENCE RISK ASSESSMENT
	HAZARDS
	RISK
	HAZARD
	HARM
	RISK
	Type*
	Improvements and Prevention and Protection Measures 

	Uneven, slippery floors with obstacles
	- Tripping
- Slipping
- Falling
	
	
	
	
	Fence off hazardous areas, clean floors and sign the presence of obstacles or spillage areas. 

	Elevated areas, work at height 
	- Falling from height
	
	
	
	
	Mark and fence off working areas appropriately. 

The working areas in which to prevent transit must take into account falling or projected elements from above. If the work prevents transit completely then prior notice must be given.
Protection of working areas must also include protection of workers from falling.
Use category 3 PPE where necessary. Use PPE such as gloves, safety shoes and hard hats.


	Inadequate and unmarked working spaces
	- Falling
- Tripping
- Collision
	
	
	
	
	Mark off and sign the presence of obstacles. Coordinate adjacent activities.

	Electrical installations
	- Electrocution
	
	
	
	
	Use of appropriate PPE, markings and signage. Use CE-marked equipment. Follow maintenance procedures.

	Fire
	
	
	
	
	
	In the event of a fire, follow emergency procedures. 
Reduce the fire load in at-risk areas.

	Explosion
	
	
	
	
	
	Use certified equipment in ATEX zones.

	Chemical hazard*
	- Inhalation
- Contact
	
	
	
	
	Please refer to the Chemical Risk Assessment Document for the ………….... Department / Section.

	High-pressure oil systems
	- Explosion
- Noise
- Spillage
- Slipping
- Falling
	
	
	
	
	The system must be isolated during disassembly and reassembly operations. Do not permit external personnel to enter unsupervised areas. Sign the presence of high-pressure systems.

	Compressed air system
	- Explosion
- Noise
	
	
	
	
	Isolate the system during disassembly and reassembly operations. Do not permit external personnel to enter unsupervised areas.

	Lifting apparatus
	- Collision
- Objects falling from above
- Crushing
	
	
	
	
	Use appropriate PE (gloves and hard hats) and coordinate movement activities. Sign the presence of suspended materials. Do not use the apparatus unless qualified.

	- Machining equipment 

- Machine tools
	- Collision
- Cuts
- Crushing
- Abrasions
- Amputations
- Projection of materials 

- Burns
	
	
	
	
	Use appropriate PPE (gloves and safety goggles).
Do not approach the equipment/machines unless qualified.

	- Testing machines
	- Collision
- Cuts
- Crushing
- Abrasions
- Amputations
	
	
	
	
	Use appropriate PPE (gloves and safety goggles).
Do not approach working testing machines unless qualified to use them.

	- Hand tools
	- Cuts
- Abrasions
- Amputations
	
	
	
	
	Use appropriate PPE (cut-resistant gloves and safety shoes).

	Manual load handling
	- Musculo-skeletal injuries
	
	
	
	
	Use the NIOSH method to evaluate the maximum weight that may be handled. Use lifting equipment for handling of objects.

	Transit by vehicles/forklifts in common areas and spaces 
	- Running over
- Collision
- Crushing
	
	
	
	
	Maintain a low speed and pay the utmost attention during transit by vehicles, particularly when manoeuvring. For large vehicles, personnel must be present to stop vehicular and foot traffic during manoeuvring until the risk has been eliminated. Use the pedestrian walkways provided.

	Work in common spaces and areas
	Risks of various types.
	
	
	
	
	Mark and appropriately fence off working areas. Sign working areas and any collision risks appropriately and in a clearly visible manner. Appropriately sign any alternative routes provided for University users.

	Work in classrooms
	
	
	
	
	
	The work must be carried out during breaks between lessons or on days when the University is closed. If the work should require several working days, the Safety Executive must be informed in order for lessons to be suspended. While the work is being performed, the entrances to the classroom must remain closed.

	Delivery of materials 
	- Collision
- Crushing
- Running over
	
	
	
	
	Coordinate material deliveries, mark off areas used for delivery, and sign the presence of moving vehicles.

	Use of mechanical equipment for handling of materials
	- Collision
- Crushing
- Running over
	
	
	
	
	Sign the presence of moving vehicles. Use the pedestrian walkways provided.

	Floors with plates for anchorage to the ground or covering of channels
	- Falling
- Tripping

	
	
	
	
	During transit or movement of materials, pay the utmost attention to unevenness in the flooring which could cause tripping and falling. Sign the presence of hazards and obstacles.


	Spaces restricted to activities and presence of sharp corners
	- Collision
- Cuts
- Abrasions
	
	
	
	
	During transit or movement of materials and assembly and disassembly operations, pay the utmost attention to equipment in the vicinity which could result in restricted work spaces with sharp metal corners present. Sign such hazards. Use appropriate PPE (gloves, hard hats and safety shoes).

	Transport of personnel
	- Collision
- Injuries
- Crushing
	
	
	
	
	Follow the internal procedures.

	Lighting
	- Tripping
- Collision
	
	
	
	
	Increase the lighting level.

	Microclimate
- Humidity
- Temperature
- Air speed
	Uncomfortable environment
	
	
	
	
	Use appropriate clothing. Regulate the three factors affecting the microclimate in order to make the workspace comfortable. 

	Display screen
	- Occupational diseases 
	
	
	
	
	Provide a 15-minute break every two working hours.

	Mental stress
	- Occupational diseases 
	
	
	
	
	Provide adequate breaks.

	Physical workload
	- Occupational diseases 
	
	
	
	
	Provide adequate breaks.

	Biological agents
	
	
	
	
	
	Use appropriate PPE (masks and individual respirators). Maintain the air conditioning system.

	Mutagenic agents
	
	
	
	
	
	Use appropriate PPE (masks and respirators).

	Noise
	- Hearing disorders
	
	
	
	
	Assess the noise level and use appropriate PPE (noise-cancelling headphones or ear plugs).

	- Hand-arm vibrations
- Whole-body vibrations
	- Musculo-skeletal injuries
	
	
	
	
	Adhere to usage times and frequencies.

	Ionising radiation
	- Tumours
- Burns
	
	
	
	
	Use appropriate CPE and PPE, and follow the procedures for use of ionising radiation sources.

	Non-ionising optical radiation
	- Burns
- Eye disorders
	
	
	
	
	Use PPE (gloves and protective goggles).

	Electromagnetic fields
	- Occupational diseases 
	
	
	
	
	Adhere to exposure times and frequencies.

	Insufficient definition and division of duties and assignment of responsibility
	
	
	
	
	
	Define responsibilities with regard to occupational health and safety. Identify all officers by position and name.

	Work-related stress
	- Occupational diseases 
	
	
	
	
	Address the causes.

	Insufficient maintenance

	
	
	
	
	
	Ensure maintenance of all systems.

	Absence or shortage of PPE
	
	
	
	
	
	Purchase and provide adequate PPE for the task.

	Absence of Contractor documentation 
	
	
	
	
	
	Do not begin work in the absence of all or part of the necessary documentation.

	Absence of introduced risk information and coordination for drafting of the DUVRI Document.
	
	
	
	
	
	Coordinate with the Contractor’s Project Manager. Prevent entry to the areas of the Politecnico di Milano in the absence of signed acceptance of the interference risk assessment Document.


* S=Specific, I= Introduced
******* 
TIMETABLE FOR ACTIVITIES AND INTERFERENCES
- Having regard to Art.s 17 and 26 of Italian Legislative Decree 81/08 and subsequent amendments, namely the Consolidated Law on Occupational Health and Safety (Testo unico sulla salute e sicurezza nei luoghi di lavoro);
- Having regard to the necessity of observing current health and safety regulations, in accordance with Art. 26 concerning coordination and cooperation between the project managers in the case of contracted works;
- Having regard to the activities to be conducted by the company XXX at the BX Building, Room XXX, of the …………………….. Department, located at ………………………, Milan, with reference to Order Voucher no. (or Test no. or Contract no.) XXX of XX/XX/20XX, (Tender Identification Code XXX);
IT IS HEREBY DECLARED 

that, as per the timetable drawn up (week from XX/XX/20XX to XX/XX/20XX, from the hours of 8am to 9pm), during the XXX activities which shall take place at the building of the abovementioned ……………… Department / Section:
· There shall be no interference with other working activities, or spatial or temporal overlap of any kind, in the specified room.
· There shall be interfering activities, as listed in the table below.
In the event that, without prior notice of any kind, due to short-term unforeseen events or requirements, additional spatial or temporal working interferences should arise which could expose XXX’s personnel to specific risks, all work shall be suspended at the discretion of the Department Manager / Executive of the ……………….. Department / Section or coordinated in such a way as to eliminate temporal or spatial interferences. 
 (SPECIMEN TIMETABLE)
	TIMETABLE FOR ACTIVITIES AND INTERFERENCES 

	BXX BUILDING – ROOM XXX

	Hours
	XX/XX/20XX
	XX/XX/20XX
	XX/XX/20XX
	XX/XX/20XX
	XX/XX/20XX
	XX/XX/20XX
	XX/XX/20XX

	07:00
	
	
	
	
	
	
	

	08:00
	
	
	Activity 1A
	Activity 1C
	Activities: 1C+3B
	
	

	09:00
	
	
	Activity 2A
	Activity 1C
	
	
	

	10:00
	
	
	Activity 2B
	Activities: 1A+2A 
	
	
	

	11:00
	
	
	Activity 2B
	Activities: 1A+2A
	
	
	

	12:00
	
	
	Activity 1C
	
	
	
	

	13:00
	
	
	Activity 1C
	
	
	
	

	14:00
	
	
	Activity 3A
	
	
	
	

	15:00
	
	
	
	
	
	
	

	16:00
	
	
	
	
	
	
	

	17:00
	
	
	
	
	
	
	

	18:00
	
	
	
	
	
	
	

	19:00
	
	
	
	
	
	
	

	20:00
	
	
	
	
	
	
	


INSPECTION OF THE SITES
 (Assumption by the Contractor (Supplier or Service Provider) of responsibility for accident prevention and hygiene at the work sites)
The Contractor, with reference to the Contract in question, having viewed the documents duly drawn up prior and subsequently to the inspection whose report (APPENDIX 1) has been signed, hereby declares under its own responsibility:
· to have taken careful note of the condition of the sites where its employees shall conduct the contracted work;
· to release the Client of any responsibility with regard to shortfalls, during performance of the work, in relation to current legal provisions on accident prevention or hygiene in the workplace;
· to release the Client from any responsibility with regard to shortfalls concerning the above-mentioned current legal provisions in relation to any subcontractors to whom the Contractor should assign part of the contracted work subject to obligatory authorisation from the Client.
	NAMES OF PERSONS WHO WILL BE ENTERING THE SITES

	Name
	Municipality of Residence
	ID Card No.

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Name
	
	Passport No.

	
	
	

	
	
	

	
	
	

	
	
	


GENERAL PROVISIONS 
The Contractor (Supplier or Service Provider) fulfilling the Contract in question, having been made aware of the risks existing at the buildings and premises in general of the Politecnico di Milano, in order to avoid accidents involving its employees, third parties or the Politecnico di Milano’s own personnel (as well as damage to property), hereby pledges:
a) to make the necessary arrangements with the relevant Technical Services of the …………. Department / Section. In particular, the company entrusted with performance of the work (works, supply and installation or service provision) in question shall ensure, before commencing any operations, that the work shall not affect the normal running of the Politecnico di Milano;
b) to provide a list of the names of its employees and operatives who will be working on the Politecnico di Milano's premises. The said list of persons, who shall be duly ensured by the Contractor (Supplier or Service Provider) against all risks, including specific ones, shall indicate a contact manager;
c) to promptly indicate the necessity of and promote, in accordance with the instructions already provided by the Client, all coordination and cooperation necessary in order to eliminate any interference risks that should arise during fulfilment of the contract;
d) to take full responsibility for any accidents or damage to property that should occur during its work and, therefore, to arrange and implement all measures and precautions necessitated by the nature of the work carried out, as well as to observe all legal provisions on accident prevention and hygiene in the workplace and those that the Politecnico di Milano or its designated safety manager should consider it necessary to establish;
e) to obtain equipment appropriate to the work to be performed, in compliance with the legal provisions on accident prevention and, in any case, necessary in order to ensure safety;
f) not to use transport or lifting vehicles, electrical equipment, portable or aerial ladders, scaffolding, machines, tools or objects of any kind belonging to the Politecnico di Milano without authorisation from the relevant contact person;
g) to use exclusively, for work involving use of equipment requiring specific technical skills, appropriately trained and qualified personnel in possession of the necessary skills and demonstrating the necessary care and attention, in order to avoid accidents due to carelessness, recklessness or negligence;
h) to strictly exclude the use of incorrect installations, set-ups or tools of any kind;
i) to follow all instructions of prohibition and conduct displayed at the Politecnico di Milano in the form of notices, posters, placards and signs of various kinds and to observe the instructions provided by the Politecnico di Milano's technical managers;
j) once the work is complete, to immediately ensure that the area in question is left completely free and clear of materials of any kind and anything else that could impede the normal running of the Politecnico di Milano or create hazardous situations;
k) to take, in general, all precautions and technical measures necessary to prevent accidents, even where not specifically mentioned in the above examples;
l) to avoid the dispersion of substances of any kind on the ground, into the company’s sewerage system or into the atmosphere without prior notification and subsequent authorisation from the ………….. Department / Section and the Department Manager.
The Contractor (Supplier or Service Provider) to whom the contract (work or service provision) in question is entrusted hereby grants the Politecnico di Milano, without this constituting a waiver of liability, the right to verify through its personnel the precise fulfilment of the commitments pursuant to the above paragraphs and, subsequently, to take appropriate steps at the said Contractor's (Supplier or Service Provider's) cost and, where required, to suspend the work in progress if the necessary safety precautions are not being taken. The Contractor (Supplier or Service Provider) therefore pledges to observe the foregoing through its executives, supervisors and workers, who it shall inform of the above provisions and of the obligation to observe them.
********
While carrying out contracted (or subcontracted) work, self-employed workers and/or personnel employed by the Contractor (Supplier or Service Provider) or Subcontractor shall be: 

· provided with an appropriate photographic identification card displaying the details of the worker and his/her employer (Art. 20, Paragraph c. 3 and Art. 26, Paragraph c. 8 of Italian Legislative Decree 81/08).
Milan, XX/XX/20XX
DEPARTMENT MANAGER / EXECUTIVE OF THE ………… DEPARTMENT / SECTION 

(Title, Name and Surname)
Stamp and Signature
THE CLIENT
(Title, Name and Surname)
Stamp and Signature
THE CONTRACTOR, SUPPLIER or SERVICE PROVIDER
(Title, Name and Surname)
Stamp and Signature
 (N.B. All pages of this Document and its Appendices must be signed and stamped)
Appendices:
· Appendix 1: Inspection Report 
· Appendix 2: Simplified Procedures in the Event of an Emergency 
· Appendix 3: Working Area Floor Plan 
· Appendix 4: Risk Assessment Criteria 
APPENDIX 1
INSPECTION REPORT
In relation to the assignment received from the company ______________________, to be carried out at the buildings of the ………………… Department / Section, Politecnico di Milano, BX Building – Room XXX, street address: ……………………., the work pursuant to the separate standard contract signed,
I, the undersigned ____________________________, in the capacity of owner/employee of the company _________________________,
hereby declare
1) That I have, today, XX/XX/201X, accompanied by the Engineer _______________________, representative of the ………………. Department / Section, carried out a prior inspection of the sites where the said work is to be performed, in order to inform myself as to the specific risks existing there and the prevention, protection and emergency measures adopted pursuant to Art. 26, Paragraph 1, Letter b) of Italian Legislative Decree 81/08 (see Appendix 2);
2) That, during the said inspection, I learned of additional potential risks associated with the presence of:
· Live electrical installations
· Pipes, electrical cables and ground distribution turrets
· Parts of metal structures, sharp corners 

· Parts of the pressurised hydraulic system
· Uneven floors or floors with plates and channels
· Restricted spaces
· Working areas marked off by chains
3) My commitment, in turn, to inform my employees of the above-mentioned risks assessed in the DUVRI Document and of the prevention, protection and emergency measures, in accordance with Art. 18 of Italian Legislative Decree 81/08.
4) That I am aware of current legislation on safety in the workplace, which I shall observe and ensure that my personnel observe during performance of the work together with all other precautions or measures that may be required in order to prevent accidents or damaging events.
For example, the said precautions or measures concern:
a) The prohibition from removing or altering safety devices and/or guards installed on systems or machines;
b) The obligation to fence off areas of excavation or beneath work taking place in elevated positions;
c) The prohibition of workers from performing, on their own initiative, manoeuvres or operations outside their area of responsibility or which could compromise the safety of others;
d) The obligation to observe regulation or warning notices displayed;
e) The prohibition from performing welding, using naked flames or smoking in sites at risk of fire (or in any other site where the said activities are prohibited); 
f) The obligation to use personal protective equipment;
g) The prohibition from obstructing passages, hallways or emergency exits with materials of any kind;
h) The obligation to use machines, tools and implements that comply with current legal provisions;
i) The prohibition from performing any task (cleaning, repairs, adjustments, etc.) on moving parts;
j) The obligation to use clothing in the workplace which, in view of the nature of the tasks to be performed, do not pose a hazard to the wearer;
k) The prohibition from passing beneath suspended loads;
l) The obligation for workers to immediately report any deficiencies in safety devices or hazardous conditions (endeavouring directly, in an emergency or within the scope of their areas of responsibility and abilities, to eliminate the said deficiencies or hazards);
m) The prohibition from entering electrical substations without specific authorisation;
n) The prohibition of workers from remaining on sites other than those where they are required to perform their work;
o) The prohibition from making alterations of any kind to machines or installations without prior authorisation from the Safety Manager, Mr Alessandro Tosi; 

p) The obligation, where it is necessary to cut power to installation parts undergoing repair or overhaul, to visually check that the person assigned has performed the task and displayed the appropriate sign.
5) That I am aware of and shall observe and ensure that my employees observe all general, administrative, safety and emergency management regulations in force on the premises.
Milan, __________
___________________________

APPENDIX 2
SIMPLIFIED PROCEDURES IN THE EVENT OF AN EMERGENCY
Fire 
Guidelines for Survival 
· In the event of a fire alarm, anyone not responsible for emergency management must avoid opening doors behind which they suspect that there may be a fire.
· If obliged to do so because the door in question leads to the established emergency escape route, s/he must only open the door a crack before passing through, holding the door handle tightly in readiness to close it in the event of violent flames or smoke coming through.
· If the person in question is trapped due to the evacuation routes being blocked or impassable or due to the presence of excessive smoke which would impede breathing even through a cloth while passing through the escape route, his/her safety may only be ensured by waiting as long as possible for external rescuers while remaining calm and observing the following procedures: 

· close yourself in a room, preferably one with windows facing out of the building and as far as possible from the source of the risk, closing any doors in between (but not locking them as this would slow the arrival of rescuers);
· using cloth (including that of clothing) or another material, try to seal cracks through which smoke could penetrate;
· if water is available, wet the material you have used to seal the door and keep it damp;
· if portable fire extinguishers are available, keep them ready to use on the door if it should catch fire;
· sound the alarm by telephone, intercom and then voice, attempting to indicate your location;
· try to seal air entry holes using any material (preferably cloth) which could enable the fire and smoke to spread;
· if the room has windows, stand next to them so that you can be seen. You must also indicate your presence in the room by leaving, where possible, a signal in the hallway or on the outside of the door;
· if you are unable to leave the room, lie on your back on the floor and await the arrival of rescuers, attempting to remain calm in order to avoid increased heart rate or excessive oxygen use;
· find a blunt object and use it to make a slow but rhythmic noise in order to assist rescuers in locating you;
· breathe through a cloth if smoke is present.
· Anyone discovering an emergency situation (fire, smoke, medical emergency, etc.) is obliged to take action in order to report the event. 

The possible reporting methods are:
· In the event of a fire: activating the fire alarm using the buttons positioned in the building, or telephoning the numbers show below;
· In the event of a medical emergency: calling the telephone numbers shown below.
· If the alarm should cease to sound within one minute without restarting and is not followed by verbal instructions from the fire officers, the emergency situation may be considered resolved.
· In the event of loss of electrical power, even if the alarm does not sound, anyone located in places such as, for example, the toilets or below ground level must promptly head for the evacuation routes.
· In the event of an alarm sounding and not ceasing within one minute, stop whatever you are doing, leave the telephone lines free, switch off (where possible) any equipment for which you are responsible and then proceed with evacuation of the building, following instructions from the appointed personnel or using the evacuation routes marked on the floor plans.
· In the event of an evacuation order, use of all electrically operated equipment such as lifts and service elevators is prohibited. 
· Upon a general evacuation order: all personnel must proceed in an orderly fashion via the established evacuation routes to the safe meeting point (outside the building), closing but not locking the doors behind them, having checked that the last person has left the premises.
· Evacuation must, in any case, take place calming and without running. If someone should start to panic, they must be calmed and reassured, taken by the hand and led to the exits.
· In the presence of smoke, evacuation must take place while walking stooped and breathing through a cloth (preferably a wet one).
· In the event of evacuation, it may be necessary to wait on the landings to allow people on the lower floors, who have precedence during evacuation, to move out of the way. In any case, it is pointless and dangerous to push, crowd or join other evacuation flows as this would slow the speed of the evacuation. 
· The speed of evacuation is greater than that of the spread of fire, so the stairway area may be considered relatively safe for the time it takes to complete the evacuation in an orderly fashion.
· Once any problems caused by the state of emergency have been resolved, the coordinator will announce that the emergency is over, and only then may the personnel involved resume their previously interrupted work. 

	Call Centre 
	 Emergency Telephone Number 9399

	…………………… Front Desk
	……………….

	…………………… Front Desk
	……………….

	…………………… Front Desk
	……………….

	…………………… Front Desk
	……………….

	Prevention and Protection Service
	9451

	Department / Section PPS Officer
	………….
………….
Mob.: ………………………….

	Head of Prevention and Protection Service – 
Claudio Corioni
	9450

	Fire Service
	112 (dialling 0 first from an internal telephone)
115 (dialling 0 first from an internal telephone)

	Medical emergency
	112 (dialling 0 first from an internal telephone)
118 (dialling 0 first from an internal telephone)


First Aid Situations
INFORM the BUILDING'S FIRST AID OFFICERS
	Name and Surname
	Tel. ……………………
	Premises

	
	
	

	
	
	

	
	
	


IF APPLICABLE, CONTACT THE EXTERNAL EMERGENCY SERVICES ON
118 from a mobile telephone, or
0118 from a landline within the Politecnico di Milano 
COMMUNICATING AS PER THE EMERGENCY MANAGEMENT PROCEDURE
REMEMBERING NOT TO HANG UP
but to keep the line free for any
SUBSEQUENT CONTACT FROM THE RESPONSE CENTRE
· CONTACT THE CENTRAL FRONT DESK (entrance at street address: ……………………….)
· Tel. ………. to advise of the location and details of the emergency.
If assistance from external emergency services is required:
1) CALL 118 (from a mobile telephone) or 0118 (from an internal landline)
*always dialling ZERO first from Politecnico di Milano telephones (for an external call), and clearly communicate the following:
· “Sono” (My name is): name and surname
· “Telefono da” (I am calling from): “Politecnico di Milano, Campus ……….” (………. Campus), “Edificio ……….” (……… Building)
· “Al seguente indirizzo” (At the following address): “Milano” (Milan), street address: ………………………..
· Telephone number from which you are calling (Numero di telefono dal quale sto chiamando)
· Situation: brief description of the condition and number of people requiring assistance
Do not end the conversation until the operator has repeated the exact address of the location of the emergency.
Allow the 118 operator to support you: s/he will give you full instructions on how to proceed. The 118 service will assess the situation, provide you with appropriate instructions and send any assistance required.
2) WHAT TO TELL THE FRONT DESK PERSONNEL
Advise the receptionist at the front desk (entrance at street address: ……………….., tel. …………..) of the arrival, if applicable, of the ambulance due to an emergency situation on the ……………… premises, on the …. floor, in the …. office or laboratory.
In order to facilitate the arrival of the emergency services, it is essential that you give the same information you gave to the 118 operator. 
Keep the telephone from which you called 118 free to enable the response centre to call you back.
The receptionist must ensure that the access route to the location that the emergency services need to reach is free from obstacles and well-lit.
APPENDIX 3: WORKING AREA FLOOR PLAN
APPENDIX 4
RISK ASSESSMENT CRITERIA
Risks are quantified and classified through estimation of the extent of exposure and the severity of the effects. Risk R is viewed as a product of the Probability P of occurrence multiplied by the severity of the Harm H:
R = P x H
Occurrence Probability Scale used: 

	Level
	Criteria
	Assigned Value

	Improbable
	No past episodes are known. 

The anomaly to be eliminated could only cause harm in conjunction with low-probability independent events.
	1

	Low-probability
	The anomaly to be eliminated could only cause harm in an unfortunate chain of events. 
	2

	Probable
	The anomaly to be eliminated could cause harm, although not automatically and/or directly. 

Some past episodes are known in which the anomaly has been followed by the occurrence of harm.
	3

	High-probability
	A direct relationship exists between the anomaly to be eliminated and the occurrence of the hypothesised harm. Harm has occurred as a result of the anomaly detected on the premises under inspection, on other similar ones or in similar working situations.
	4


The Severity of the Harm is quantified based on the reversibility or irreversibility of the harm.
Below is the Harm Severity Scale:
	Level
	Criteria
	Assigned Value

	Minor
	Accident or episode of acute exposure with brief and quickly reversible temporary incapacity. 

Prolonged exposure with quickly reversible effects.
	1

	Moderate
	Accident or episode of acute exposure with extended but reversible temporary incapacity.
Prolonged exposure with reversible effects. 
	2

	Significant
	Accident or episode of acute exposure with permanent partial disability.
Prolonged exposure with irreversible and/or partially disabling effects.
	3

	Severe
	Accident or episode of acute exposure with lethal or completely disabling effects. 

Prolonged exposure with lethal and/or completely disabling effects.
	4


By combining the two scales, it is possible to obtain the Risk Matrix, in which each box corresponds to a particular combination of harm probability and severity.
Below are the values for each degree of risk found:
	Risk Level
	Assigned Value

	Very Low
	R=1

	Low
	2≤R≤3

	Medium
	4≤R<8

	High
	R≥8
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